
Hints on getting your name in the news!

Congratulations on receiving a scholarship! We want to help publicize your good work, so we have prepared and posted a news release template for you to localize and send to your hometown newspaper or other media outlets. Below are a few suggestions on how best to reach and work with your local news media.

Localize 

Please tailor the news release template provided to include your name and background info, such as where you attended high school and where you’ll attend college or university. Where this information should be localized is clearly noted on the template. Please use scholarship names and descriptions and affiliate foundation names from the NCCF scholarship listing. Do not add too much background information as many news outlets will not print this. Be sure to proofread your additions!

Getting it to the local papers

· Most media outlets accept and prefer to receive news releases via email. 

· Give some thought to your local paper/s’ most logical recipients for this type of news. Check out the staff directory located on their website. If it’s not clear, you can either call the paper and ask or send it to the managing editor.

· Larger papers often have reporters assigned to education beats, and their email addresses are often included with their bylines. Many community papers have a “community news” section that carries information on local students. 

· Look to see if your local newspaper has an online version. If so, there is usually an email address clearly designated for accepting news releases. 

· You also can print the release and send it hard-copy in the mail.

· If you have a head and shoulder photograph of yourself, feel free to include that with the press release. Be sure the photo file is not too large if you are submitting via email, as overly large emails will not pass through the newspaper’s firewalls.

